New Client Information~ Rental Properties
Today’s Date:_____________________
Client’s Name: ___________________________________
Name to be Printed on Checks: ________________________________________

Mailing Address: ___________________________​​​​​​​​​​​​​________________________

_________________________________________________________________
Phone Number: _________________________________

Email Address: _________________________________

Property Information:
Property Address:___________________________________________________
Rental Amount Desired:_______________

   

List Owner’s Appliances: _____________________________________________



__________________________________________________________________


No Furniture!


Will Owner Allow Section 8? Yes or No









Will Owner allow pets? Yes or No



If Yes, what kind, __________________________________________________


Will Owner allow smokers? Yes or No



Does Owner wish to discriminate against Age? Yes or No



If so, age requirements? ________________________

Is Property currently Vacant or Occupied? _______________

If Occupied, we need the: 

1. Current Lease ______
And Addendums________
2. Security Deposit:_________  Amount: $_______
3. Key __________

4. Account Ledger __________

5. Send Letter of Introduction_____(Owner/Office)
If Vacant, we need:

1. Owners Contributions of $200 (This pays for utilities, lawn, and man. fees while vacant)
2. Utilities? TPS or Owner ______________

3. Lawn Care? TPS or Owner ____________

OFFICE USE BELOW
W-9 Signed and Received: _________
Website Page Signed: _____________
Contract Executed: _______________
Owners Contributions Amount: ____________    Received: ____________

Pictures Taken:___________(Office/Date)

      All Information Entered into Computer: ____________, Date  ___________Initials

